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Bpoj Ha Cny6eH BecHMK:259/2024
[aTtym Ha o6jaBa Ha Cny>k6eH BecHuK:19.12.2024
Bpoj Ha ognyka Ha YcTaeeH cyg, (Y.6p.):/

MWHWUCTEPCTBO 3A JABHA AOMWHUCTPALUMIA

Bp3 ocHoBa Ha unieH 7 ctaB (1) Touka 8) o4 3aKOHOT 33 aAMUHUCTPATUBHM
cny6ennum ,CnyskbeH BecHMK Ha Penybnaunka MakegoHuja“ 6p.27/14,
199/14, 48/15, 154/15, 5/16, 142/16 n 11/18 u ,CnyK6eH BeCHWK Ha
Penybnuka CesepHa MakegoHuja“ 6p.275/19, 14/20, 215/21, 99/22 un
208/24) MUHUCTEPOT 3a jaBHa agMUHUCTPaLMja AoHece

KOAEKC 3A AAMUHUCTPATUBHU CNTYKBEHULIU

MNpeamer

Ynen 1

Co 0BOj KofeKC ce MponuLyBaaT eTUYKUTe CTaHAapAM M Mpasuaata Ha
oHecyBarbe Ha aAMUHUCTPATUBHUTE CYKOEHULN.

Len

Ynen 2

Lenta Ha 0BOj KOAEKC € MOTTMKHyBakbe Ha A0OpoTo nocranyBarbe W
oAHecyBatbe Ha afMWHUCTPATUBHWUTE CAYKOEHUUM W 3ajakHyBarbe Ha
nosepbaTa Ha rpafaHuTe Bo paboTtata Ha MHCTUTYLMUTE HA jaBHUOT CEKTOP.

MpumeHa

Ynen 3

ETnukute CTaHAapAn U npaBuWiaTa Ha ogHecyBarbe aAMUHUCTPATUBHUOT
C}'ly)K6eHMK T npumeHyBa BO O4HOCUTE CO Konernte, Co NpeTnocrtaBeHuTe
M CO CTPaHKWUTe, Ha HeroBoTo pa6OTHOTO MecCTO, HO U BO NPUBATHUOT
XUBOT U jaBHOCTa.

HenountyBare

Ynen 4

3a HenouuTyBakbe Ha oapenduTe Ha OBOj KOAEKC, afAMUHUCTPATUBHUOT
cnybeHWK  oaroeapa  AMCUMMJIMHCKM,  COMMAcHO  3aKOHOT 33
afAMUHUCTPATUBHU CYKOEeHUUM.

3aKOHUTOCT

Ynen 5

ALMUHUCTPATUBHUOT CAYKOEHWK M MOYMTYBA 3aKOHCKUTE NpOMMCU U
HUKOraw He paboTW Ha HauMH 33 KOj 3Hae WM ce COMHeBa feKa e
HE3aKOHCKMW, HenponuceH WaM HemopasneH. Toj He noaserHysa Ha
npuTUCOLMTE 33 M3BPLUYBakbe Ha MPOTUBYCTABHU U HE3AKOHCKM paboTHM
33434 of, NpeTrnocTaBeHuTe.

MpodecrmoHanHocT

YneH 6
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ASMUMHUCTPATUBHUOT CAYKBEHUK M M3BpllyBa paboTMTe NOCBETEHO M
npodecnoHanHo, Bp3 OCHOBa Ha cBouTe PabOTHM KOMMETEHLUMM M Ha
npasunaTa M npoueaypuTe Ha cayskbaTa.

ALMUWUHUCTPATUBHUOT CAYKOEHMK ja M3BplIYyBa paboTaTta CaMOCTOjHO U
HaBpemMeHOo, NOCBeTYBajKM BHUMaAHWE W NOYUTYBAjKM M NpuUopuTeTUTE U
pefocnenoT Ha 3agaumnTe.

AOMUHUCTPATUBHUOT CAYKOGEHMK ce oaHecyBa OAroBOPHO M paboTn Ha
rpafierbe M OApXyBakbe Ha ONUTOTO A06pPO, PacToT M OMLWTECTBEHUTE
BPEeAHOCTU, CO3aBajKM YC0BM 3a OAPMKIMB YOBEYKM U COLMjanieH pa3Boj.

ALMWHUCTPATUBHUOT CcNyKbeHUMK paboT Ha CBOe MOCTOjaHO CTPYYHO
YCOBpLUYBakbe M 3ajakHyBatbe Ha PaboTHUTE KOMMETEHLUWN U BNOXKYBa BO
cBoeTo 06pasoBaHMe M AMYHA Haarpaaba. Toj ro KOPUCTUM Hay4eHoTo 33
nogobpysarbe Ha cBojaTa paboTa M pPasBOjOT HA MHCTUTYLMjaTa U
npuaoHecysa BO FpPajereTo U OAPXKYBareTO Ha WMHCTUTYLMOHaNHaTa
memopuja.

HenpucTpacHocT

Ynen 7

AOMUHUCTPATUBHMOT CcAyKbeHUK BO paboTereto M OAHEecyBaHeTo
nocTanyBa HenpucTpacHo, 6e3 npeapacyam 1 6e3 Hamepa 3a OCTBapyBakbe
Ha IMYHA KOPUCT UK ambuumja.

[leMoKpaTCKM BpeaHOCTM U COUMjanHK npasa

YneHn 8

ALMUHUCTPATUBHUOT CNY*KOEHMK BO CBOETO paboTere U Of4HecCyBake '
NPOMOBMPA AEMOKPATCKUTE BPEAHOCTU U BNAAEEHETO Ha NPaBOTO U ce
3a/1ara 3a BK/yYyBakbe Ha rpafaHnTe M 3acerHaTuTe CTPaHW BO NPOLECOT Ha
Kpenpare Ha NoNTUKUTE.

AOMMHUCTPATUBHUOT CAyK6eHMK BO paboTereTo UM OfHecyBakbe U
NMoYMTyBa NPUHLMMNNTE Ha XyMaHOCT, eJHaKBOCT 1 colmjanHa npasaa.

HeauckpummnHauumja

Ynen 9

ALMUHUCTPATUBHUOT CAYKOEHUMK BO paboTereTo W  ofHecyBareTo
OBO3MOXYBa OCTBapyBatbe Ha YCTaBHO 3arapaHTMpaHWTe npaBa Ha
€4HAKBOCT M HEeAUCKPUMMHALUMjA, MPEKy CO34aBatbe HA MOMKHOCTU W
MoYMTyBatbe HA PaA3/IMYHOCTUTE, KaKo M 3aWTuTa o0f Henpas4a,
3n10ynotpeba n ANCKPUMUHALMjA, MO BUNO KOj OCHOB.

AOMUHUCTPATUBHUOT CayxbeHuK obesbeanysa efgHakBM CTaHAapau npu
MCrnopayyBakeTO Ha yCAyruTe, npeky ¢ep n npasuyeH ogHoc.

Monntnyka HeyTpanHoCT

Ynen 10

ALMWHUCTPATUBHUOT CAYKOEHUK M M3BpLWYBa pPaboTute MOAUTUYKU
HeyTpanHo, 6e3 pa HaBnerysa BO BPEAHOCHO MNPEUCNUTYBakbe Ha
YTBPAEHUTE MNONUTUKM.

AOMUHUCTPATUBHUOT CAYK6EHMK He ro 3acTanyBa M M3pasyBa CBOETO
NOAUTUYKO YBEepyBatbe BO BPLUEHETO Ha CAy:K6eHWTe 3a4auu U He BpLWU
MO/IMTUYKN aKTMBHOCTM, LITO MOXaT Ja ja noTkonaat gosepbata Ha
rpafaHuTe BO agMMHUCTPaALMjaTa U BO MHCTUTYLMMTE Of, jaBHUOT CEKTOP.

ALMWHUCTPATUBHUOT CAYKBEHUK HE ja MUCTAaKHYBa, HUTY ja HaMEeTHyBa Ha
Apyrv cBojaTa NoAuTUYKa onpeaenba.

JInyeH nHterpuTteT

Ynen 11
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ALMMHUCTPATUBHUOT CNYKOEHMK CO CBOjOT IMYEH NPUMEpP M NPOMOBMPa
BPEAHOCTUTE KaKO BMCTUHUTOCT, YECHOCT M NPaBMYHOCT U M MOTTUKHYBA
Apyrute agMUHUCTPATUBHU CAyX6eHnUM aa nocranysaaT COMacHO oBue
BPEAHOCTH.

3acTtanyBam€e Ha jaBHMOT UHTEpeC

Ynen 12

ALSMMHUCTPATUBHUOT CYKOEHUK He ce A0oBeayBa BO cOCTOjba Ha cyaup Ha
JIMYHUOT CO jaBHMOT MHTEPEC M Ce CMPOTUBCTABYBa Ha CEKOe HeYyecHo,
HecoBeCHO 1 He40/MYHO OAHecyBakbe BO CayKbaTa.

Bo cBoeto paboTerbe, aAMMHUCTPATUBHUOT CAyKOeHUK ro 3acTanysa
jaBHMOT MHTepec, NpaBaTa U WHTEpPecUTe Ha CUTe rpafaHuTe U ppyrute
CcybjeKTM BO 3aedHMLATa, MMAjKM WM MNpeaBuz pPasBOjHMTE LeAM Ha
ONLUTECTBOTO.

3noynotpeba Ha CTaTyCcOT HAa AAMUHUCTPATUBEH CNYK6EHUK

Ynen 13

ALMWHUCTPATUBHUOT CNYXKOEHMK MpUM BpLUEHE HA NPUBaTHM PaboTu He rm
KOPWUCTU MpeaHOCTUTE KOM NpousneryBaaT oOf, HEroBMOT CTaTyC Ha
afAMUHUCTpPaTMBEH CNyXOeHMK 3apagu oCTBapyBarbe Ha HeroBa /IMYHA
KOpWCT.

AZMUHUCTPATUBHUOT CAYKOEHUK He Hyau, HUTYy obe3beayBa B6UNO KaKkeM
NpPeAHOCTN KoM No BUN0 Koj 0OCHOB 61 BMie NOBP3aHN CO HErOBMOT CTATyC
Ha agMWHUCTPATUBEH CNYKBEHMUK.

MocTanyBatbe cO MHPOpMaLunTe

Ynen 14

AOMUHUCTPATUBHMOT CNYKBEHNK UM 0be3benyBa BUCTUHWUTU, COOABETHM,
HaBPEMEHN U LEeNocHW WHPOpMaLMM Ha rparaHUTe W jaBHOCTa, NpuUTOa
NOYUTYBajkM rO MNPaABOTO Ha MNPMBATHOCT W 3alWTUTaTa Ha JAUYHUTE
noZaToum.

ALMWHUCTPATMBHUOT CAYKBEHUK ro oNecHyBa NPUCTanoT 40 nogatouute
CO Kou pacrnonara BO CBoeTo paboTerbe M KoM ce noTpebHu 3a
oCTBapyBakbe Ha NpaBaTa M MHTepPecuTe Ha rpafaHuTe u gpyrute cybjexktu
BO 3ae4HMLATA.

ALMUHUCTPATUBHUOT CAYKOEHUK M TpeTupa nHdopmaLmmTe 10 KOU aoara
BO CBOETO paboTere MOYMTYBAjKM O CUCTEMOT Ha CTerneHyBake Ha
Knacnoumumpanm nHdopmaumu.

AOMUMHUCTPATUBHUOT  CAYKOEHMK HWMKOrall He M 370ynotpebysa
nHdopmaummTe A0 KOW A0WON Npu Bpllere Ha paborata, Co uen
HanpegayBatrbe, 3acayra Uav ocTBapyBarbe Ha APYr IMYeH UHTepec.

OpHecyBatbe Ha paboTHOTO MECTO, NPMBATHMOT KMBOT M jaBHOCTa

Ynen 15

AOMUMHUCTPATUBHUOT  CAyXOBeHMK ro  pasbupa U [oXUBYBa
paboTereTo BO

aAMMHUCTPaLMjaTa KaKo OAroBopHa, yrneaHa M nodmutyBaHa npodecuja.
be3 Aa ce OHEeBO3MOXM OCTBapyBatkbe Ha NMPaBOTO Ha rpajerbe Ha ConcTeeH
CTaB M jaBHO M3pa3yBatbe Ha MUC/Nerbe, aAMUHUCTPATUBHMOT CNYKEEHUK
Ce BO3A,0XKyBa Of AaBatbe Ha LWITETHU M3jaBK 3a cay»KbaTa.

AOMUHUCTPATUBHUOT CNY*KO6EHMK BO cny»kbaTa, BO NPMBATHUOT KUBOT U BO
jaBHOCTa ce ogHecyBa AOCTOMHCTBEHO M He MOCTanyBa Ha HauuH co Koj 6u
Ce Hapywwun HeroBMOT /AWMYEH yraea, YrnefoT Ha WMHCTUTyUMjata M Ha
agMUHUCTpauMjaTa BO LenNHa.

Bo cBoeTo opHecyBarbe W pgejcTByBarbe HaaBop o4 pabortaTta, BO
NPeTCTaByBaHETO Ha jaBHM HACTaHW, Ha COLMjaIHUTE MPEKM UM BO KaKoB
6uno Apyr o6AMK Ha KOMYHWMKauMja, agMUHWUCTPATUBHMOT CAYXK6EHMK
npeTcTaByBa NPUMep 3a COOABETHO WM AOCTOMHCTBEHO OAHecyBate. Boau
KPaTKM M KOHUM3HM CAykbeHn TenedOHCKM pasrosopu, [noAeka
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npuBaTHUTE TEJ'IEd)OHCKM Pa3rosopu He rm BoAM BO NMPUCYCTBO Ha CTPAHKU
WUN KOra CTPaHKNUTe YeKaaT o4rosop Uan Kora MMaaTt Hamepa Aa noctaBaT
npawame.

AQMUHUCTPATUBHUOT CAY:KOEHMK BO jaBHMTE HacTanuM BO Kou ja
npeTcTaByBa UHCTUTYLMjaTa U3HECYBA UCKNYYMBO OPULMjaNHU CTaBOBU Ha
WMHCTUTYLMjaTa BO COMIACHOCT CO nponucute u aobveHuTe oBnacTyBarba 1
OBOj KoZeKc. Bo jaBHMTe HacTanu BO KOM He ja NpeTcTaByBa MHCTUTYUMjaTa
He M3HecyBa NoAaToLM O AEeNOKPYroT Ha paboTa Ha MHCTUTYyUMjaTa U of
paboTHOTO MecTo, CO KoU By ce Hapywun yrnefoT Ha UHCTUTyLMjaTa U bu
ce NoTKonana gosepbaTta Ha rpafaHUTe BO aAMUHUCTPaLMjaTa.

MocTanysarbe CO NPeaMeTH U LOKYMEHTU

Ynen 16

AOMUHUCTPATUBHMOT  cnyKbeHMK ce rpukM  3a bHesbepHocTa Ha
JOBepeHUTe NpegMeTn U AOKYMEHTHU.

OpHecyBakbe CO CTPAHKKU

Ynen 17

ALOMUMHUCTPATUBHUOT CAYKOEHUK OCTBapyBa OTBOpeHa W pejoBHa
KOMYHWKauMja CcO rpafaHUTE W NPaBHUTE NMLA, KOPUCTEjKU PasandHU
CpeacTBa M HauMHM 3a Aa M MHGOPMMPA 33 HOBUHMUTE OF, AE/NOKPYroT Ha
paboTerbe Ha UHCTUTYLMjaTa.

ASMMHUCTPATUBHUOT CAYKOEHUK KOH CTPaHKUTE ce OgHecyBa JbybesHo,
YYTMBO, CO jacHO o6jacHyBarbe MAM COBETYBatbe AALEHO CO CMUPEH TOH,
OO/KHA MOYMT M BOAEHE CMeTKa fgeKa MucTuTe ce obpakaaT 3apagu
OCTBapyBatbe Ha HMBHUTE NPaBa, 06BPCKM U MHTEPECH.

ALMUMHUCTPATUBHUOT CAYK6EHMK HA npeanosute aobueHu og, CTpaHKuUTe
MM npucTanysa OTBOPEHO W CEPUMO3HO W MOCTOjaHO paboTM Ha
NogurHyBarbe Ha KBaA/UTETOT Ha jaBHUTE YCAYrM U Ha OMLTECTBEHOTO
Xuseerbe. Cute 3abeniellkn, KPUTUKKN 1 NPOo6IeMM MOCOYEHN Of, CTpaHa Ha
CTPaHKWUTE MM COCAyLlyBa CO TpneHue u 6e3 npeapacyam, a cekoraw Kora
CTPaHKWUTE ce He3afZoBO/MHM Of, oAroBopotr 6apa apbutpuparbe o4
HenocpeaHo MpPeTnocTaBeHUOT aAMMHUCTPATUBEH  CAYKOEHUK  Uau
nopakaTa ja npeHecyBa W ynaTyBa 4o Hero.

O,Cl,HeCVBaI-be CO KoJsiernte n npeTnocrtaBeHuUTe

Ynen 18

ALOMUHUCTPATUBHUOT CAYKOEHMK BO OAHOCOT CO KOJernTe ro Herysa oyxot
M Hayenata Ha TMMCKa paboTa, B3aeMHO MNOYUTYBatbe, YBa)KyBatbe HA
Pas/INYHOCTUTE, COAMAAPHOCT M copaboTka. Bo KomyHWKauujata co
Ko/ernte He TrO MOBWWYBA TOHOT, He HaBpeayBa, M u3berHysa
KOHONIMKTHUTE CUTYaLLMM M NOKaXKyBa MHULMjATUBA 3@ HUBHO CripeyvyBakbe.
Ja nounTyBa NpuBaTHOCTa M AMCKpPeLMjaTa HA KoJernTe u copaboTHUUUTE,
onberHyBajkn HenpodecnoHaneH n cybjekTMBeH npucran.

ALMUHUCTPATUBHUOT CNYXKOEHUK NPeKy OTBOPEHA U UCKpPeHa copaboTKa
rpagn merycebHa gosepba M ja yHanpeayBa opraHM3auMCKa KynTypa, cO
uen obesbenysarbe Ha ePUKACHOCT U ePEKTUBHOCT BO paboTereto WU
BMCOKOKBA/IMTETHU yCAyrM 3a cTpaHkuTe. Ce 3anara 3a BpegHyBarbe Ha
3aC/yrnTe U KOMMNETEHTHOCTA U He MOoAAPMKYBa HECOBECEH M HENPUMEpPEH
mMogen Ha ogHecyBarbe. lMpomoBupa rpuska 3a Kosnermte n pabotn Ha
3aWTUTA W yHanpeayBatbe€ HA OCTBAPYBaHbE€TO Ha HMBHWUTE MpaBa U
06Bpckn. 0 NOTTUKHYBa NpodEecMoHaNHUOT pPa3BOj Ha Kojernte wu
COpaboTHUUUTE NPEKY CNOoAENYBakbe HAa UCKYCTBOTO M 3HAEHETO.

ALMMHUCTPATUBHUOT CAYKOEHWK BO OZHOCOT CO NPETNOCTaBeHUTEe, o
MoYMTyBa HUBHWUOT aBTOPUTET U MNOAOXKOa, MOKaXKyBajkM pasbuparse 3a
BOBEAYBaHbE HA TEXHUYKU, OPraHN3aLMUCKUN U APYT BUA HA NMPOMEHMW.

MpuctojHo obneKyBarbe

Ynen 19

https://praksis.mk/Document/Details/176906

4/6



1/21/26, 2:18 PM

- Mpakcuc

AOMUMHUCTPATUBHUOT CNYK6EHWMK MocBeTyBa BHMMaHWE Ha M3rnegoT M
HauMHOT Ha obneKyBarbe, 3a Ja He nNpeaAu3BMKa BMEYaTOK Ha
HEenpuUCTOjHOCT M HapylyBartbe Ha YyriedoT Ha agMUMHUCTpauumjaTa.
dopManHMOT HauMH Ha obneKyBarbe ja M3pasyBa HeroeaTa MOYUT KOH
cnyx6ata, HO M KOH Kosnernte, copaboTHMLMUTE U CTPAHKUTE.

KopucTtere Ha pecypcuTe

YneH 20

ALMUHUCTPATUBHUOT CNYKOEHUK KOH pecypcuTe WTO My ce AAfEeHM Ha
KOpUCTEHE, KaKo U BO BpLIeHEeTo Ha paboTaTa ce oaHecyBa eKOHOMUYHO U
epUKacHO, KOPUCTEjKMN M UCKIYYMBO 3a CNYKOEHU noTpebu.

MoTnuwyBsakbe Ha MU3jaBa

Ynen 21

AQMUHUCTPATUBHUOT CAyKOEHMK npu BpaboTyBakeTo BO cayxKbaTta
notnuwysa W3jaBa 3a npudakare Ha [eknapaumjata 3a 3aefHU4YKaTa
MucuKja Ha BpaboTeHUTe BO jaBHMOT CEKTOP, KOja e AasaeHa Bo Mpunor u e
COCTaBeH Ae/ Ha 0BOj KOAEKC.

ObjaByBatbe

YneH 22

0BOj KogeKc ce objaBysa Ha Be6 CTpaHMUMTE HA UHCTUTYLMUTE HA jaBHUOT
CEKTOp MO HEroBOTO B/IEryBak-e BO CUAA.

Bnerysare Bo cnna

Ynen 23

Co AeHOT Ha BNeryBakbeTo BO CWUJIa HA OBOj KOAEKC, NPecTaHyBa Aa BaXku
KogeKcoT 3a aaAMUMHUCTPATUBHU cayKbeHuum (,CnykbeH BecHMK Ha
Penybnnka MakegoHuja“ 6p.183/14).

YneH 24
OBOj KoggeKc BNnerysa Bo CUla HapeaHWOT AeH o4, AeHOT Ha objaByBatbe BO
,Cny»kb6eH BecHUK Ha Penybnnka CeBepHa MakegoHuja“,

Bp. 15-2528/1 MuHucTep 3a
13 pekemspu 2024 rognHa jaBHa agMUHUCTPaLWnja,
Ckonje lfopaH MwuHues, c.p.
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